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Executive Director

Reports to JPA Board @ Evaluates/Hires all SELPA Staff ® CDE Compliance & Improvement
Monitoring ® JPA Agenda Development @ Dispute Resolution/Complaints @ Policy &
Procedures Updates /Local Plan Submission ® SBCEO Collaboration-Inclusion Network,

LCAP, Curriculum Council ® Mental Health Services ® Interagency Agreement Oversight @

Student NPS Placements @ Fiscal Oversight ® Attendance at State SELPA Meetings/CDE

Liaison

Coordinator (1.0 FTE)
Reports to SELPA Exec. Director e CIM-S Lead
® ML/DI-Assessment/Literacy Lead @
Procedural and Parent Handbook Lead e CAC
Liaison e SIRAS Lead e Professional
Development e SELPA Liaison Early
Start/TCRC, Curriculum Council, Inclusion
Network e Support Job-Alike Groups in SB
County e ADR Process Lead e SELPA Liaison
Alpha Family Empowerment Center

Chief Business Official (CBO) (1.0 FTE)
Reports to SELPA Exec. Director e SELPA
Funding Model e Regional Program Funding
e Annual Budget Plant Support @ MOE (SEMA
& SEMB) Table 8 @ Oversight of SELPA Budget
and All Fiscal Related Tasks @ Human
Resources and Personnel Policies Lead
e Update of Fiscal Board Policies and
Procedures

Mental Health Manager (1.0 FTE)
Reports to SELPA Exec. Director @ CPI Training
Lead e NPS consultation/case management e
GROW Professional e Development &
Program Support @ WRAP Clinical
Supervision @ MH Consultant e SELPA Liaison
to Mental Health related agencies in SB
County e Update of Educationally Related
Mental Health policies and procedures

Program Specialist (1.0 FTE)
Reports to SELPA Exec. Director & SELPA
Coordinator @ Professional Development
® LEA Coaching Support @ CPI Trainer
® School Psych Network Lead ® Poat
Secondary Transition Lead ® PENT & CAPTAIN
co-Lead @ SELPA Liaison-YouthWell

BCBA (1.0 FTE)
Reports to SELPA Exec. Director e Support to
LEAs/Districts ® Behavioral Professional
Development @ PENT & CAPTAIN co- Lead ®
BIP Training ® Behavior IA Training
® Behavior Intervention Resource Lead

Mental Health Specialist (1.0 FTE)
Reports to SELPA Exec. Director & SELPA
Mental Health Manager @ G.R.O.W. Program
Support @ WRAP Team Coordination @ MH
Professional Development @ MH Consultant
e SELPA Liaison to Mental Health related
agencies in SB County @ CPI Trainer

AT/AAC Specialist (1.0 FTE)
Reports to SELPA Exec. Director & SELPA
Coordinator @ Professional Development
® Assistive Technology Referrals @ AT/AAC
Training and Resource Support ® CPI
Trainer ® OT & SLP Networks

Audiologist (.6 FTE)
Reports to SELPA Exec. Director ®
Audiological Assessment ® Consultation

WRAP Facilitators (3 FTE)/WRAP Youth
Support Specialists (4 FTE)

Student and Family Mental Health Support

SB-PIC Intern (1.0 FTE)
Reports to Mental Health Manager ® GROW
Data Management ® GROW Training Support
® GROW Site Visits/Support ® GROW
Manual Updates
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ADMINISTRATIVE SUPPORT TEAM

Office Manager (1.0 FTE)
Reports to SELPA Executive Director & CBO @ Oversight of
General Office Functions ® Personnel Procedures @
Accounts Payable/Receivable ® Payroll and Reimbursement
Support ® Assists the SELPA CBO with SELPA Budget ®
CALPADS support @ SB-PIC MOUs and Intern Support @
Local Plan Support @ JPA Agenda/Board Support @ Liaison
w/ SYVUHSD for WRAP team Onboarding @ DOJ Rep-
Fingerprinting/Background Checks

Executive Assistant (1.0 FTE)
Reports to SELPA Executive Director & SELPA Coordinator @
First Response Phones/Messages ® Calendar/Facilities
® Purchasing ® Support for Parent Handbook, Procedural
Handbook, Forms and SIRAS Updates ® MH Professional
Development Support @ Drafting MH Individual Service
Agreements ® Scheduling NPS IEPs @ SELPA Website
Posting @ IEE List Updates ® SEAM Support/Prep @
SELPAbration @ SB-PIC Interviews Support @ ADR Intake
® OMS Administration




